TRUGNG BAI HOC NGOAI THUONG CONG HOA XA HQI CHU NGHIA VIET NAM

CO SO 11 TAI TP. HO CHI MINH Doc 1ap — Tw do — Hanh phic
Sé: 08/HD-CSII Thémh phé Ho Chi Minh, ngay 04 thang 01 ndm 2022
HUONG DAN

Danh cho nguoi hoe cac chwong trinh Dao tao quoc té trién khai tai Co sé 11

Cin cir Khoan 3 Diéu 2 Quy ché T4 chirc hoat dong ctia Co s6 11, theo do Co so 11
¢6 chire nang, nhiém vy ban hanh hudng dan trién khai cong tac tai Co sé& IT phi hop
véi cac quy dinh cia Nha nude va Nha truong;

C#n i Quyét dinh s6 1771/QD-CSII ngay 31/05/2021 vé& viée phan cong cong téc
cia Giam dbc va cac Phé Gidam dbc; Can cir Quyét dinh sé 3065/QD-CSII ngay
30/08/2021 vé diéu chinh phén cong cong tac ctia Giam dbc va cac Phé Giam déc;

Cin cir két qua gop ¥, y kién ctia cac don vi vé du thao hudng dan danh cho nguoi
hoc cac chuong trinh Bao tao quf)c té trién khai tai Co so I1;

Cin ctt To trinh s6 606/TTr-DTQT ngay 28/12/2021 vé viéc ban hanh huéng dan
danh cho nguo1 hoe cac chuong trinh Pao tao quéc té trién khai tai Co so IT;

Co s6 11 ban hanh Hudng dan danh cho ngudi hoe céc chwong trinh Pao tao quée té
trién khai tai Co so I nhu sau:

Bang muc luc ndi dung huéng din

STT Noi dung Trang
1 | P6i twgng diéu chinh va pham vi ap dung 3
, | Thuc hi¢n cong tic hoc tap, thi giita kY, thi két thiic hoc phan, thi 4

két thice hoe phan lan 2, hoc lai
2.1 | Thuc hién cong tac hoc tap, thi gitta ky 4
2.2 | Thi két thic hoc phan lan 1 4
2.3 | Thi két thac hoc phén 14n 2 5
2.4 | Hoc lai 5
3 | Nop hoc phi \ 6
4 Trién khai.viéc hoc nim cudi Chwong trinh cir nhin Kinh doanh 7
Bedfordshire

4.1 | Cac luuy trong qua trinh hoc tép 7

4.2 | Biéu kién ndp bai trén tai khoan BREO 7

43 | Luu ¥ vé cac vin d& hoc thuat 7

4.4 | Huéng dan xtt ly phét sinh khi khong nop duge bai qua tai khoan BREO 8
5 Trién khai viéc hoc nim cudi chwong trinh Cit nhin Quén tri g
Marketing Northampton
5.1 | Céc luuy trong qua trinh hoc tap
5.2 | Piéu kién ndp bai trén tai khoan NILE - 9
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STT Noi dung Trang
53 |Luuy vé cac van dé hoc thuat 9
54 Hudng dan xi ly phat sinh khi khong nop dugce bai qua tai khoan 9

NILE

6 | Piéu kién, ho so' chuyén tiép cic chwong trinh Cit nhin PTQT 9

6.1 Biéu‘ kién,. ho so chuyén tiép chuong trinh Ctr nhan Kinh doanh 9
Bedfordshire

6.2 Diéu kién, hé so chuyén tiép chuwong trinh Cir nhan Quan tri 10
Marketing Northampton

6.3 Piéu kién, hd so cflluyén tiép chuong trinh Ctr nhdn Quan tri Kinh [
doanh New Brunswick

6.4 Diéu kién, h.é so chuyén tiép chuong trinh Ctr nhan Quan tri Kinh 1
doanh SolBrigde
7 Huéng dan danh cho hoc vién cl'lu'()‘ng trinh Thac s§ Quan tri 1
Kinh doanh Sunderland (Anh Quéc)

7.1 | Céac cau hoi thuong gép trong chuong trinh MBA Sunderland 12

79 Tién do lam va nop tiéu Iu’én chuong trinh Thac sy Quan tri Kinh (s
doanh Sunderland (Anh Qudc)

73 Quy trinh trién khai dao tao giai doan 2 chuong trinh Thac s§ QTKD s
Sunderland

74 Tra soat dao vin danh cho hoc v’ién chuong trinh Thac s§ Quan tri 17
Kinh doanh Sunderland (Anh Quéc)

8 | Hinh thirc trinh bay tiéu ludn két thiic hoe phan 18
8.1 | Pham vi ap dung 18
8.2 | Yéu ciu chung 18
8.3 | Yéu cu vé hinh thic trinh bay tiéu luan 18
8.4 | B cuc cta tiéu ludn 18
8.5 | Quy cach trang bia 19
8.6 | Quy cach tiéu muc 20
8.7 | Cach sap xép danh muc tai liéu tham khao 21
8.8 | Céach trich dan tai liéu tham khao 22
8.9 | Bang biéu, d thi, hinh, so dd 24

9 | Cac tién ich thong tin thw vién 24
9.1 | Gi6i thiéu vé Thu vién Co s6 II 24
9.2 | Noi quy thu vién 25
9.3 | Phuong thirc truy cdp cdc co so dit liéu, tai liéu sb 27
9.4 | Cap nhit cac thong tin va tién ich thu vién 31




(OS]

STT Noi dung Trang

10 | Khen thwéng, ky luit, budc thoi hoc, x6a tén khoi chwong trinh 32

10.1 | Khen thuong 32

10.2 | Ky luét 35

10.3 | Xoa tén khoi chuong trinh 36

1 Huwong dan vé viée giai quyét cac nguyén vong ciia ngwoi hoc cac 36

chwong trinh DTQT

12 | Tham gia BHYT cho sinh vién chwong trinh DPTQT 38

12.1 | Mirc phi va thoi han tham gia BHY'T 38

12.2 | Nhitng luu y chung 38

13 | Tham quan thue té tai co' quan, doanh nghiép 38

13.1 | Trudce khi di tham quan, thue té 38

13.2 | Trong qua trinh di tham quan thuc £ 38

13.3 | Sau khi di tham quan, thuc té 39

13.4 | Mét s6 luu ¥ trong qua trinh di thuc té, sau khi di tham quan thuc té 39

14 | Panh gia két qua rén luyén sinh vién 39
14.1 | Quy trinh danh gid KQRLSV 39
14.2 | Huéng din ddnh gia KQRLSV 40

VIET TAT:
Tén viét tit Tén viét day dii Tén viét tat Tén viét diy di
];Il;:r}g Truong Pai hoc Ngoai thuong CSII Coso I
‘ Ng.éy‘lém \‘riéc (J‘Vqé'u fhc‘ri th{n Cisthion copy (ine
Ngay roi vao ngay nghi thi chuyén CC ,
S trong email)
sang ngay lam viéc tiép theo)

Ban PTQT Ban Pao tao Quéc té Ban KH-TC |Ban Ké hoach — Tai chinh
GVGD Giang vién giang day Ban TV Ban Thu vién
KHGD Ké hoach giang day GVCN Gi4o vién chu nhiém
QTKD Quan tri Kinh doanh HD Hudng dan

TT.ICCC Trung tam ICCC ThS Thac s¥

1. Pbi twong diéu chinh va pham vi ap dung

- Hudéng dan nay diéu chinh hoat dong tham gia hoc tap, rén luyén ciia nguoi hoc
cac chuong trinh lién két dao tao v6i nude ngoai tai Co so 11 Truong Dai hoe Ngoai thuong

(sau day goi la chuong trinh Dao tao Qubc té).

- Huéng dan nay ap dung d6i v&i ngudi hoe cac chuong trinh PTQT tai Co sd 11
- Nhitng ndi dung khong duge quy dinh trong hudng dan nay s& duogc didu chinh
béi cac quy dinh hién hanh cta Truong Dai hoc Ngoai thuong va ctia Co s& 1T vé hoc
tdp va rén luyén tai Nha truong.
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2. Thye hién cbng tac hoc tip, thi giita ky, thi két thic hoc phin, thi lin két thic
hoc phén 14n 2, hoc lai
2.1. Thue hién cong tdac hoc tap, thi giita ky

Khi bét dau hoc phén, GVGD s& thong béo cho nguoi hoe cach thie diém danh,
cach tinh diém chuyén cin va hinh thtc kiém tra gitia ky.

STT Cong viéc N6i dung yéu ciu
. .z | - Nguoihoe kiém tra email ¢4 nhan dé nhan KHGD;
Xem thoi khoa bicu oy T G B 1 o A s
2.3.1 hes thp - Bi€t chinh xdc ma I6p hoc, mad hoc phén, thoi gian,

phong hoc, GVGD céc hoc phé“m

Phai tham gia 16p hoc t6i thicu 80% thoi gian hoc phan
2.1.2| Tham gia I6p hoc | quy dinh dé du diéu kién thi két thuc hoc phén (ty trong
nay c6 thé thay ddi theo ting hoc phdn)

Nguoi hoe phai lam bai thi gitta ky dé du diéu kién thi két
thtc hoc phan (néu hoc phén ¢6 quy dinh)

Luu y: Trong qua trinh hoc tép, néu ngudi hoc ¢é thic mic, nouyen vong muon

dé dat thi nguoi hoc lién hé GVCN truc tlep hodc qua dia chi email, s dién thoai duoc

2.1.3| Lam bai thi gifia ky

GVCN cung cp dau mdi hoc ky dé duoc giai quyét.
2.2. Thi két thiic hoc phan lin 1

- Ngudi hoe phai hoan thanh nghia vu dong hoc phi, tham gia [6p hoc téi thiéu
80% thoi gian hoc phin quy dinh hodic thoi gian téi thiéu theo quy dinh cta tung hoc
phén (néu cé quy dinh cu thé), lam bai thi giita ky dé du diéu kién thi két thic hoc
phén.

- Cham nhaét la budi hoc cudi cung cua hoc phr?m, GVGD sé thong bao diém chuyén
can, diém giita ky, danh sach ngudi hoe du diéu kién du thi va danh sach nguoi hoc
khong du diéu kién du thi cudi ky.

- Nguoi hoc khiéu nai truc tiép v4i GVGD vé diéu kién du thi, diém chuyén cin
va diém gitta ky dé duoc GVGD giai quyét.

Thoi han
hoan thanh
Ngudi hoe xem lich thi hoc ky cdc hoe phan do | 05 tudn sau
2.2.1| Xem lich thi| GVCN giti qua email dé biét chinh xéc hinh thtc | khi bit diu
thi, phong thi, gio thi. hoc ky
- Chi ngudi hoc c6 tén trong danh sach du diéu
kién du thi méi duge tham du thi. Danh sach
ngudi hoe di diéu kién du thi va danh séach nguoi
hoc khéng du diéu kién dy thi do GVGD thong
Tham du ky | b4o vao budi hoc cubi cung;
2.2.2| thikétthic | - Nguoi hoe phai c6 mit dung gio, truong hop
hoc phan | nguoi hoc di mudn qua 15 phit ké tir khi mé dé
thi s€ khéng dwec vao phong thi;

- Trong truong hgp nguoi hoc di thi quén mang
thé nguoi hoc thi lién hé can bo coi thi dé duoc
lam gidy x4c nhan khong mang thé khi di thi.

STT | Céng viée Nbi dung yéu cu

Theo lic’h
cong bd
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2.3. Thi két thiic hoc phin lan 2

- Thi két thiic hoc phan 1an tha 2 (thi lai) 14 14n thi bat budc dbi v6i nhitng nguoi
hoc khong dat yéu cau vé diém tong két/diém thi mon hoc theo quy dinh cta chuong
trinh sau 1an thi thi nhat khi két thic hoc phé‘m hodc hoc lai (néu chuong trinh dao tao
cho phép thi lan 2). Trong do:

+ Nguoi hoc C(') diém thi hoc phén 14n 1 du6i diém D thi phéi dang ki thi lai 1an 2;

+ Nguoi hoc véng mit trong ky thi két thuc hoc phan néu khong c¢6 ly do Chll’lh
dang thi phai nhan diém khong (0) & ky thi thu nhét. Nhitng ngudi hoe nay chi con quyén
du thi lai mét lan & ky thi sau do;

- Nguoi hoc ving mit ¢6 1y do chinh déng ¢ ky thi 1An mdt, néu dugc Trudng don
vi true tiép quan ly chuong trinh cho phép, dugce dy thi ¢ ky thi lan hai sau d6 va dugc
tinh 1a thi 1n dau. Nhitng ngudi hoc nay chi duge dy thi lan hai (néu c6) tai cac ky thi
két thuc hoc phan t chirc cho ngudi hoc céc khéa hoc ké tiép hodc trong hoc ky he.

2.4. Hoc lai

Neudi hoc vang mit néu vuot qua 20% tdng sb gio hoc hodc theo quy dinh cla
hoc phén s& khong duoc du thi két thic hoc phin va s& bi bude phai hoc lai hoc phan
do.

- Newdi hoc ¢6 didm thi hoc phdn qua 02 (hai) 1&n thi (thi 1in mot va thi lan hai)
déu dudi diém D thi phai dang ki hoc lai hoc ph@‘m d6 & mot trong cac hoc ki tiép theo
cho dén khi dat diém yéu cau. S6 1an hoc lai khong qua 01 (mdt) lan.

- Ngudi hoc phai dang ky hoc lai hoe phan & mdt trong céc hoc ky tiép sau cho dén
khi dat diém qua hoc phan néu vi pham cac quy dinh vé dao van ciia dbi tc nude ngoai,
vi pham hai 1dn thoi gian nop bai theo phuong thire truc tuyén hoic c6 diém hoc phén:

+ Dudi diém D dbi véi chuong trinh Cir nhan Kinh doanh Bedfordshire;

+ Dudi diém D déi véi chuong trinh Ctr nhdn Quan trj Marketing Northampton;

+ Duéi diém C dbi véi chuong trinh Ctr nhan Quan tri Kinh doanh New
Brunswick.

+ Duéi diém C dbi véi chuong trinh Ctr nhin Quén tri Kinh doanh SolBrigde.

- Trong trudng hop tham gia ca hai ky thi 1dn mot va thi lin hai ma diém hoc phén
van dudi mirc diém tdi thiu ngudi hoc cin dat duge dé qua hoc phin, ngudi hoc phai
dang ky hoc lai hoc phan nay véi s6 1dn duge du thi theo quy dinh nhu dbi véi mot hoc
phé‘m méi, cu thé:

+ Dbi v6i chuong trinh Cit nhin Kinh doanh Bedfordshire: Diém hoc phan thap
hon diém D theo quy dinh ctia chuong trinh thi ngudi hoc phai ding ky hoc lai;

+Ddi v6i chuong trinh Cit nhan Quén tri Marketing Northampton: Piém hoc phan
thip hon diém D theo quy dinh cua chuong trinh thi nguoi hoc phai dang ky hoc lai;

+ Péi voi chuwong trinh Ctr nhan Quén tri Kinh doanh New Brunswick: Diém hoc
phén thip hon diém C theo quy dinh ciia chuong trinh thi nguoi hoc phai ding ky hoc lai.

+ Pdi v6i chuong trinh Clr nhdn Quan tri Kinh doanh SolBrigde: Diém hoc phén
thép hon diém C theo quy dinh ctia chuong trinh thi nguoi hoc phai dang ky hoc lai.
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